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What is Office 365?
Your Microsoft Office in the cloud
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Presentation Notes
Not the same as the Office 365 Personal you can buy from JB Hifi and Harvey Norman.

It’s Microsoft Office in the cloud

Why would we want to do that?



Benefits of cloud software

• Flexibility
• capacity to add users and scale without hardware investment

• Reliability
• hosted with guaranteed service, multiple data centres and automated 

backups
• Up to date

• always up to date, all users always on the same version

=
peace of mind!



Why Office in the cloud?

• Access your data 
wherever you want it

• Centralised document 
storage for your 
organisation

• Online collaboration
• Automated backups
• No need to run your own 

servers
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Data available wherever you are, 

No need to run your own servers, Microsoft run Exchange, SharePoint, Skype, etc for you



What is Office 365?
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All your favourite Microsoft Office tools
Web-based versions of Word, Excel, PowerPoint and OneNote
Work collaboratively on documents
Pick up where you left off on different devices
Mobile apps to edit your documents wherever you are

Grant writing example

Microsoft Office Online – access and edit Microsoft Office documents on the cloud, collaboratively
Microsoft OneDrive for Business – make voice and high definition video calls with colleagues
Microsoft SkyDrive Pro – cloud storage to share 
Microsoft Exchange – hosted email in the cloud
SharePoint – public facing website or private document repository



Exchange Online

• Powerful web-based email
• Shared calendars
• Manage your meeting rooms
• 50GB per user of storage
• Access via mobile apps
• Security and privacy
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Online web access
Emphasise security and privacy



Skype for Business

• Get real-time presence 
information

• IM, voice or HD video chat
• Group HD chat with up to 5 

people
• Mobile apps for Windows Phone, 

Android and iOS
• Screen sharing, screen control 

and virtual whiteboard
• Allow external people to join via 

Web App
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Presence automatically sets your availability to see when people are free



Choose the right plan
Office 365 

Nonprofit Business 
Essentials

Office 365 Nonprofit 
Business Premium

Office 365 Nonprofit 
E1

Office 365 
Nonprofit E3
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Click to run Office deployment Pull Push
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Office Online • • • •

Email, web conferencing, IM, file sharing • • • •

24/7 technical phone support For critical issues For critical issues For all issues For all issues

IT administration console Expanded Expanded Full Full
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s Active Directory integration • •

eDiscovery Center for compliance •

Excel, Access, Visio Services, InfoPath
Forms

•

On-Premises Servers Integration •

IRM, archiving, legal hold (unlimited 
storage)

•

Maximum users 300 300 Unlimited Unlimited

Price (per user/month in AUD inc GST) Donation $2.80 Donation $6.70



How do I get it?

Eligible not-for-profit organisations can access 
Office 365 Enterprise E1 donations direct from 

Microsoft’s website:
http://microsoft.com/office365nonprofits

http://microsoft.com/office365nonprofits
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