
Reporting for Grants

Save time, improve accuracy

by
Mick Devine



Agenda
• What do you need to report?

• Accounting System setup

• Grouping and summarising

• Non-financial Metrics

• Spreadsheets – Standards and more

• Calxa – connecting the dots



01 What do you 
need to report?



Grants – Common Features

1. Summarised data

• Funder provides the headings
• Might not match accounts
• Every funder is different

2. Separate accounts

• Don’t need separate bank
• Jobs/Tracking Categories/Classes
• Assign to every transaction

3. Metrics

• Non-financial outcomes
• What did you achieve?
• Compare to budget

4. Tell a story

• Explain how you spent the grant
• What you achieved
• Benefits to the community



02 Spreadsheet 
Best Practices



SSRB Standards (ssrb.org)

1. Divide and Conquer

• Assumption/Output/Presentation
• Constant/Formula/Mixed
• Blue/Black/Green

2. Document

• It’s not just about  you
• Cover/Content/Sections
• Comments everywhere

3. Check Everything

• Validate data entry
• Include error checks and alerts
• Summarise alerts

4. Version Control

• Know which is the right version
• Share carefully
• Check when combining



Grants in Spreadsheets

1. Export Accounts

• Export report to Excel

2. Combine Budgets

• Export from accounting system
• Link to Excel budget

3. Sort Rows

• Add a sorting column
• Remove rows not needed

4. Summarise

• Group by sorting column
• Add subtotals



03 Grants in Calxa



Structure in Reporting

1. Connected

3. Account Trees 4. Metrics and KPIs

2. Business Units



06 Reporting on 
Grants



Unspent Budget



07 Learn more 
about Calxa





3. NFP Discount1. Donation 2. Free Trial

What’s Next?



I just want to say that 
automation with report 
emailing is a beautiful thing.

“

”Michael Gordon-Smith, Australian Publishers Association



Easier Grant 
Acquittals
Happy Reporting!


